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ITpaBuia BHyTpEHHETrO TPYIOBOI'O pacHopsiiKa
i pabotHukoB OO0 «AntaitArpo»
Hacrosmue [TpaBuiia onpenensitoT BHyTpeHHU TpyAoBoil pacnopsiiok B OO0 «AntaitArpoy,
HOPSI0K MpUeMa Ha paboTy U yBOJIbHEHUS] paOOTHUKOB, OCHOBHbIE 00s3aHHOCTH PaOOTHUKOB U
aJIMUHHUCTpAllUU, PeXKUM pabodyero BPEMEHH, a TaKXKe Mepbl MOOLIPEHHs U OTBETCTBEHHOCTh 3a

HapylIEHHUE TPYIOBON AUCIUIUIMHBI.

1. Ilpuem Ha pabGoty
1.1. Ilpuem nHa paboty B OOO «AntailArpo» NpoU3BOAUTCS HAa OCHOBAHHMM 3aKIFOYEHHOIO

TPYZAOBOI'O JOrOBOpA.

1.2. Ilpu npueme Ha padoty B OOO «AntaitArpo» aamuHHCcTpanus o0s3aHa TOTpeOOBaTh OT
MOCTYHAIOIIETO:

- IPEABABIICHUS NACIOPTA, YIOCTOBEPSIOLIETO JIUYHOCTD;

- IPEI0CTaBJICHUS TPYJOBOM KHIKKH, O(DOPMIIEHHON B YCTAaHOBJIEHHOM IOpPSKE,

- CTPaxoBOr'0 CBUJIETENBCTBA FOCYIAPCTBEHHOTO IEHCUOHHOIO CTPAaXOBaHU,

- JOKYMEHTOB BOMHCKOI'O y4e€Ta - JJii BOEHHOOOS3aHHBIX U JIMIL, MOAJEKAIIUX MPHU3BIBY Ha
BOGHHYIO CITYXKOY;

- JUIUIOMa WM MHOTO JOKYMEHTa O IIOJIyueHHOM OOpa30oBaHMU WM JIOKYMEHTa,
MOJITBEPKIAIOLIETO CHEIMAIbHOCTD WM KBATU(PHUKALIHIO.

[Ipuem Ha paboTy 6€3 yka3aHHBIX JOKYMEHTOB HE MPOU3BOAUTCS.

[Ipuem Ha paboTy opopmiisieTcs TpuKa3oM (pacropsKeHUeM) aJMUHUCTPAlUH, N3/IaHHBIM Ha
OCHOBAHHUU 3aKIJIFOYEHHOT'O TPYJIOBOI'O JOTOBOPA, KOTOPBIN 00BABIAETCS pAOOTHUKY MO PACIHUCKY
B TPEXJHEBHBIN CPOK CO JTHS NOJANUCAHUS TPYJOBOTO JOTOBOpA.

I[Ipu npueme Ha paboTy pabOTHUKY MOXKET ObITh  YCTaHOBJIEHO  HCIBITAaHUE
MIPOJOJIKUTENLHOCTBIO HE OoJjiee 3 MecsIeB.

1.3. IIpu moctymieHnn paboTHUKA Ha pabOTy UM MEPEBOJE €ro B YCTAHOBJIEHHOM MOPSIKE Ha
ApyTryio paboTy AIMUHHMCTpaLUs 00s3aHa:

- O3HaKOMHUTH PabOTHHKA C MOPYUYEHHOI paboTOi, YyCIOBUSMHU U OIJIATON TPyHAa, Pa3bsICHUTD
paboOTHUKY €ro mpaBa 1 00s13aHHOCTH;

- 03HaKOMUTb C NPaBUJIaMH BHYTPEHHETO TPYAOBOIO PACIOPSAKa;

- TpPOBECTH MHCTPYKTQX IO TEXHHKE OE€30MacHOCTH, NPOM3BOJICTBEHHON CaHHUTapuu,

MIPOTUBOMNOXKAPHON OXpaHe M JIPYrMM IMpaBUiIaM OXpaHbl TPYAd, Pa3zbsCHUTh OOS3aHHOCTH IIO
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COXPAaHEHMIO CBEJICHUM, COCTABIISIONINX KOMMEPUYECKYIO WIIN CIIY>)KEOHYIO TalfHy, OTBETCTBEHHOCTh
3a ee pasrialleHue.

1.4. TIlpekpamieHue TpPyAOBOrO JOTOBOPA IPOU3BOAUTCS TOJNBKO IO OCHOBaHHUSM,
MIPEAYCMOTPEHHBIM TPYIOBBIM 3aKOHO1aTE€IbCTBOM PD.

PaboTHHK WMeeT TpaBO pACTOPrHYTh TPYJOBOH JOTOBOp, MpenymnpeauB 00 3SToOM
aJIMUHUCTpAIlMI0O B THCbMEHHOW (opme 3a nBe Hexenu. [lo MCTeueHMM YKa3aHHOTO CpOKa
OpeaynpexaeHuss o0 YBOJbHEHUH paOOTHHMK BIpaBe INMPEKPATUTh paboOTy, a aJIMUHHCTpaLus
o0si3aHa BBIAATH €My TPYJIOBYIO KHUKKY C BHECEHHOM B HEe 3aluChi0 00 YBOJIbHEHUH, JPYTUE
JIOKYMEHTBI, CBSI3aHHbIE C Pa0OTOH, [0 MUCHMEHHOMY 3asIBIICHHIO PA0OTHHUKA U MPOU3BECTU C HUM
OKOHYATEeNbHBIM pacueT. [IpekpamieHue TpymoBOro 1oroBopa o¢GOpMIISETCS NPUKA30M IO
MPENPUATHIO.

[To cornamenuro Mexay paOOTHUKOM M aIMUHHUCTpAIMEdl TPYAOBOH JOrOBOp MOXKET OBbITh
PaCTOPTHYT U J0 UCTEUYCHHUS CPOKA MPEAYNPEKACHUS 00 YBOTbHEHUH.

3anucu B TPYIOBYIO KHI)KKY O MNPUYMHAX HPEKpAIleHUs TPYJOBOIO JOTOBOpa JIOJIKHBI
MIPOU3BOJIUTHCS B TOYHOM COOTBETCTBHH € (hopMynupoBkamu TpynoBoro kojaekca PO miam mHOTO
(benepanbHOro 3aKOHA U CO CCHUTKOM Ha COOTBETCTBYIOIIHNE CTAaThIO, MyHKT TpynoBoro koaekca PO
WM UHOTO (eiepanibHOro 3aKOHa.

JIlHeM yBOJIbHEHHS CUATACTCS MTOCICIHUM IeHb PaObOTHI.

2. OcHOBHBIE 00513aHHOCTH paOOTHUKOB

2.1. Pabotauku OO0 «AnTaitArpo» JTOJKHBI:

- J00pOCOBECTHO BBINOJHATH CBOU TPYAOBbIE O00S3aHHOCTH, COONIOAATH TPYAOBYIO
IUCUUIUINHY, CBOEBPEMEHHO ¥ TOYHO WCIIOJNHATH PACIOPSHKCHHS  AJMUHUCTpAIlA |
HEMOCPEJCTBEHHOTO PYKOBOJIUTENS, UCIOIb30BaTh Bce pabouee BpeMs Ui MPOU3BOJUTENHHOIO
TPYZAa, BO3JIEPKUBAThCS OT JIEHCTBUIA, MEIIAIONUX APYIMM PaOOTHUKAM BBIMOIHATh UX TPYAOBBIE
0053aHHOCTY,

- KAYeCTBEHHO U B CPOK BBITIOIHSATH IPOM3BOJICTBEHHBIC 3aJaHHsI U TIOPYICHUS;

- coOmogath TpeOOBaHHUS MO OXpaHEe TpPyla, TEXHUKE O€30MacHOCTH, MPOHM3BOJICTBEHHOM
CaHWTapUH, TUTHEHE TPY/AA U MPOTHUBONOXKAPHON OXpaHe;

- coiepkatb cBoe pabodee MecTo, OOOpyJOBaHWE U TPHUCIOCOOJEHUS U TIEpelaBaTh
CMEHSIONIEMY pPaOOTHHKY B TOPSIKE, YACTOTE M HCIPABHOM COCTOSHUM, a TaKKe COOI0AaTh
YHUCTOTY B OT/IEJI€ U HA TEPPUTOPHUU MPEANPUATHS; COOTIOAATh YCTAaHOBJICHHBIH MOPSAAOK XpaHEHHUs
MaTepHabHBIX LIEHHOCTEH U JIOKyMEHTOB;

- 0epe’KHO OTHOCUTHCS K UMYILECTBY paboToaTelNs U APYTuX pabOTHUKOB;



- HE pasrjamarbh OXpaHSEMYI0 3aKOHOM TaiHy (TrOoCyJapCTBEHHYIO, KOMMEPUYECKYIO,
CIIy’)keOHYI0 ¥ WHYI0), CTaBIIyI0O M3BECTHOW pPAOOTHUKY B CBS3U C UCHOJHEHHEM MM TPYIOBBIX
00s13aHHOCTEH.

2.2. Kpyr o0s3aHHOCTEH, KOTOpBIC BBHINOJHACT pPAaOOTHUK TIO CBOCH CIEIHUAIBLHOCTH,

KBaJTM(HUKAIMHU, TOJDKHOCTH, ONIPEENISIETCS TPYAOBBIM JOTOBOPOM, JOJKHOCTHOW MHCTPYKLIUEH.

3. OcHoBHBIE 0053aHHOCTH aIMUHUCTPALIUN

3.1. Aamunuctpanus obs3aHa:

- coOMI0aTh TPYAOBOE 3aKOHOIATEIBCTBO;

- IPEIOCTABUTH PAOOTHUKY padOTy, 00YCIOBICHHYIO TPYJIOBBIM JOTOBOPOM;

- obecrneunTh 0€30MaCHOCTh TPYAA U YCIOBUS, OTBEUAIONTNE TPEOOBAHMSIM OXPAHBI U TUTUCHBI
Tpyna;

- obecrnieunTh paboTHHKA 000pyAOBaHHWEM, HHCTPYMEHTAMHU, TEXHUUECKON AOKYMEHTAIHeH U
WHBIMHU CPEICTBaMH, HEOOXOIMMBIMU ISl UCTIOTHEHUSI UM TPYJIOBBIX 00sI3aHHOCTEH;

- BBIIJIAYMBATH B TIOJIHOM pa3Mepe MPUUYHUTAIONIYIOCS PabOTHUKY 3apa0O0THYIO IIJIaTy B CPOKH,
YCTaHOBJICHHBIE TPYAOBBIM 3aKOHOJATEICTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, IpaBUJIAMHU
BHYTPEHHET0 TPYAOBOTO PaclopsIKa, TPYAOBBIMH JIOTOBOPAMU;

- cmocobcTBOBaTh  pabOTHWKAM B MOBBINICHUM WMH  CBOSH  KBaIH(HKAIUH,
COBEPIICHCTBOBAHUHY NIPOECCHOHATHHBIX HABBIKOB.

3.2. AAMHUHHCTpANHs CTPEMUTCS K CO3/IaHUIO BBICOKOTPO(ECCHOHATHHOTO pabOTOCTIOCOOHOTO
KOJJIEKTUBA, Pa3BUTHIO KOPIOPATUBHBIX OTHOIIEHWH BHYTPU MPEANPUATHS, TOBBIIICHUIO

3aMHTEPECOBAHHOCTH Cpeid PaOOTHUKOB B PA3BUTHUU U YKPEIUIEHUH JEATEIbHOCTH MPEANPUSATHS.

4. Pabouee BpeMs U BpeMsl OT/IbIXa

4.1. B cOOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOIATEIBLCTBOM Ha NPEANPUATUH YCTAaHABINBACTCS
NATUAHEBHas paboyas Henenss C JABYMS BBIXOJHBIMH JHSIMH - cyO00OOTa M BOCKpECEHbBE.
[IponomxurensHOCTh pabouero BpeMeHH cocTabiisieT 40 4acoB B HEAEIIIO.

I'padux pa®oThl, ONpeneNAoNNi Hauyalo exXeTHeBHOM paboThl, BpeMsi 00€IEHHOTO MepephiBa
U OKOHYaHHE paboyero IHs, yCTaHABIUBAaeTCs I paOOTHUKOB TNPEANPHUATHS C Y4eTOM
MIPOU3BOJICTBEHHON JEATENbHOCTH, YTBEPKIAeTCs aIMUHUCTPAIIHEH.

[IponomxurensHOCTh pabodyero JHS WIM CMEHbI, HEMOCPEICTBEHHO MpPeIIIeCTBYIONIUX
HepaboveMy Mpa3AHUYHOMY JIHIO, YMEHbBINAETCS Ha OMH Yac.

4.2. Pabota Ha UpeANpPUATHM HE NPOM3BOIUTCA B TMpa3JAHUYHbIE IHU, YCTaHOBIJICHHBIE

TPYJOBBIM 3aKOHO/IaTEIbCTBOM.



[Ipy coBmageHMH BBIXOJHOIO W MOPA3THAYHOIO JIHEM TIEPEHOC BBIXOJHOIO  JHS
OCYHICCTBIIACTCA B COOTBETCTBUU C TPYJOBBIM 3aKOHOAATCIILCTBOM.

4.3. OuepeHOCTh MPEAOCTABICHUS OTIYCKOB YCTaHABIIMBAETCS aJMHHHUCTpALMECH C y4eToM
MIPOU3BOJICTBEHHON HEOOXOIMMOCTHU U MOXKEIaHUNH PAOOTHUKOB.

[TpogOIKUTETHHOCTh €XKETOJHOTO OIUIAYMBAEMOTO OTIYCKA JUIsI BCEX PaOOTHHKOB COTJIACHO
NEUCTBYIOIIEMY 3aKOHOJATEIbCTBY YCTAHABIMBAETCS HE MeHee 28 kaneHaapHbix nHei. Ilo
COTJIACOBAHUIO C QJMHHHCTpAIMiei pPabOTHUKY MOXKET OBITh MPEIOCTABICH JOTMOTHUTEIbHBIN

OTIIyCK 0€3 coXxpaHeHus 3apabOTHOM IIATHI.

5. IloowmpeHnnus

5.1. 3a 06pa3noBOE BHITIOJHEHUE TPYAOBBIX 00S3aHHOCTEH, MOBBIIICHUE ITPOU3BOIUTEIIBHOCTH
Tpy/Aa, YJIyYlICHHE KauecTBa MPOAYKIUH, TPOJIOJDKUTEIBHYIO U Oe3ylnpeuHyr padoTy U Ipyrue
YCIIEXH B TPYJIE PUMEHSIFOTCS CIICAYIONIME MEPhI MOOIIPEHHsI pA0OTHUKOB:

- 00BsiBIICHKE OJaroIapHOCTH;

- BBIJ]a4a IPEMHUH;

- HarpaxJCHUE IICHHBIM 0JIapPKOM;

- 3aHecenne B Kuury nmouera, Ha Jlocky modera.

[oompenus 0OBABIAIOTCS MPUKA30M, TOBOJSATCS 10 CBECHHUS BCETO KOJUIEKTUBA U 3aHOCSTCS

B TPYAOBYIO KHMKKY paOOTHHUKA.

6. OTBETCTBEHHOCTH 32 HapyIIEHUE TPYAOBON NUCLUTIINHBI

6.1. Hapyiienue Tpy10BOM TUCIUIIIIMHBI, T.€. HEUCIIOTHEHUE WIIM HEHAIJIekKAIee NCTIOJIHEHHE
Mo BUHE pabOTHHWKA BO3JIOKEHHBIX Ha HEro TPYIOBBIX OO0S3aHHOCTEW, BIEYET 3a CO00it
IPUMEHEHHE Mep JIUCIMILIMHAPHOTO MM OOLIECTBEHHOI'O BO3JEHCTBHS, a TaKXKe MPUMEHEHHE
UHBIX MEP, IPELYCMOTPEHHBIX JEHCTBYIOLUIUM 3aKOHOIATEIbCTBOM.

6.2. 3a HapylIEeHUE TPYIOBOM TUCHUIUIMHBI aIMUHUCTPALIUS TIPUMEHSET

ClIeyIoIlMe AUCIUIIIIMHAPHBIE B3bICKaHMS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHHE IO COOTBETCTBYIOIIMM OCHOBAHHUSIM.

VYBoNbHEHHE B KayecTBe MAMCHMIUIMHAPHOTO B3BICKAHMS MOXET OBITh TNPUMEHEHO 3a
HEOJJTHOKpaTHOE HEUCIIOIHEHUE paOOTHUKOM 0€3 YBaKUTENbHBIX IPUUMH TPYIOBBIX 00s3aHHOCTEH,

€CJIM OH UMCECT JUCHUIINIMHAPHOC B3bICKAHUC.



6.3. JlucuumruiMHapHble  B3BICKAHUS  NPUMEHSIOTCS  PYKOBOJHUTEIEM  MPEANPHSITHS.
AJIMUHHCTpAIsi MMEET MpPaBO BMECTO HAIOKEHHUS TUCHMIUIMHAPHOTO B3BICKAHUS IEpeaTh
BOIPOC O HAPYIIEHUH TPYAOBOW AUCLHUIUIMHBI HA PACCMOTPEHHE TPYI0BOI'O KOJUIEKTHUBA.

6.4. Jlo Hajmo)XeHMsI B3bICKAHUS OT HAPYLIMTENs TPYAOBOW IUCLUIUIMHBL JIOJKHBI OBITh
3aTpeboBaHbl OOBSICHEHUsI B MHCbMEHHOW ¢opme. B ciiyuae oTkaza paOOTHHKA JaTh yKa3aHHOE
00BSICHEHUE COCTABIISIETCSI COOTBETCTBYIOIIHMIA aKT.

OTka3 paboTHHKA NaTh OOBSCHEHHS HE MOXKET CIYKUTh MPEMSATCTBUEM JUIS MPUMEHCHHS
B3bICKaHMUS.

JlMcUMIUIMHApHOE B3bICKAHUE MTPUMEHSAETCS] He M03/IHee OJTHOTO MecsALa CO JHsA OOHapyXKeHus
NPOCTYNKa, HE CUMTas BpeMEHU Ooyie3HM pabOTHUKA, MPEeOBIBaHUS €r0 B OTIYCKE, a TaKXKe
BpPEMEHH, HEOOXOAMMOTO Ha Y4eT MHEHHS NIPECTaBUTEILHOTO OpraHa pabOTHHKOB.

JIMCUUMIUIMHApHOE B3bICKAHME HE MOKET OBbITh NMPUMEHEHO I03/IHee LIECTH MECALEB CO JHSA
COBEpILUEHMsI NPOCTYyNKa, a IO pe3yiabTaTaM pEBU3UHU, NPOBEPKU (PUHAHCOBO-XO3HCTBEHHOM
NESTEeNbHOCTH WIH ayJUTOPCKOW MPOBEPKH - TO3JHEE IBYX JIET CO AHS €ro coBepuieHus. B
yKa3aHHBIE CPOKH HE BKIIFOUAETCS BPEMsI POM3BOICTBA 110 YTOJIOBHOMY JIETy.

3a KaxIpli JAMCUUIUIMHAPHBIA IPOCTYNOK MOXET OBbITh HPUMEHEHO TOJIBKO OJHO
JUCLUIUIMHAPHOE B3bICKaHUE.

6.5. Ilpuka3 (pacnopspkeHue) padoTonareiss O MPUMEHEHUU TUCHUIIMHAPHOTO B3BICKAHUS
00BsIBIIsIeTCSI PAOOTHUKY IO/ PACHUCKY B TEUCHHE Tpex padouux AHEH co IHS ero u3naHus. B
cllyyae oOTKa3a paOOTHUKA TMOANUCATh YKAa3aHHBIM TNpuKa3 (pacrlopsyKeHHE) COCTaBISIETCS
COOTBETCTBYIOIIHH aKT.

6.6. Ectu B TedyeHue rofa co THS MPUMEHEHHs JAUCIUIUIMHAPHOTO B3BICKAHUS PAaOOTHUK He
Oy/leT TMOABEPTHYT HOBOMY JAMCIUIUIMHAPHOMY B3BICKAaHUIO, TO OH CYHTACTCS HE HMMEIOUINM
JMCLUIUIMHAPHOTO B3bICKaHMs. B TedeHue cpoka IeHCTBHS AMCHUIUIMHAPHOTO B3bICKAHUS MEPHI
MOOIIPEeHHUs, YKa3aHHble B HacTosumx [IpaBuiax, kK pabOTHUKY HE TPUMEHSIOTCS.

PaboTtonarens 10 McTeUeHUs roja co AHS MPUMEHEHHS TUCHUIUTMHAPHOTO B3BICKAHUS MMEET
NpaBO CHATH €ro ¢ pabOTHUKA TIO0 COOCTBEHHOW WHHUIIMATHBE, NPOChOE CaMoro pabOTHHKA,
XOJAaTaliCTBY €ro HEMOCPEACTBEHHOIO PYKOBOAMTENS WM TPEACTAaBUTEIBHOIO  OpraHa
pabOTHHUKOB.

6.7. C mpaBwiaMH BHYTPEHHETO PaCIOpsAKa JOJDKHBI OBITh O3HAKOMJICHBI BCE PaOOTHUKU
npennpusaTus. PaboTHMKM 00s3aHBI B CBOEH MOBCETHEBHOW paboTe cobOio1aTh MOPSIOK,

YCTaHOBJlCHHLIf/'I IpaBHUJIaMH.



